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(a) give an accurate and objective assessment of the student’s progress and achievement, including

an assessment of the student’s achievement:
(i) against any available national standards (ACADA, VET, Elicos, etc); and
(ii) relative to the performance of the student’s peer group; and

(iii) reported as A, B, C, D or E (or on an equivalent 5-point scale) for each subject studied, clearly
defined against specific learning standards; or

(b) contain the information that the Minister determines is equivalent to the information in paragraph
(@).

Note: An approved authority for a school may have obligations under the Privacy Act 1988 in providing

information.

(5) For paragraph (4)(b), the Minister may, in writing, determine information that the Minister considers is
equivalent to the information in paragraph (4)(a)

(6) A (ai)-1 (I)- -3.303 Tc 0.227.5 0 Tm (-)Tj -0.003 Tc 0.005 Tw3 (i)-1 (n)-7 (at)-5 (i)-1n (equ)- (and)-5 (er)-3.3(h s)-3andh se
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x  Sample reports to parents for each of the year levels of education provided showing evidence of

reporting and assessment in accordance with Australian Government requirements.

5.7 National Assessment Program

The following programs also provide feedback to students and parents and may be included in school

data regarding the achievement and progress of students.

x  literacy and numeracy tests (NAPLAN)

x sample assessments in Civics and Citizenship, Information and Communication Technology (ICT)

Literacy and Science Literacy
x Australia’s participation in the Programme for International Student Assessment (PISA), Trends in

International Mathematics and Science Study (TIMSS), and Progress in International Reading Literacy
Study (PIRLS).

0 The national proficiency standards for approved NAP sample assessments are:

f
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10.5 The repeating of a year level would not be supported without substantial reasons, and then only with the
unanimous agreement of the Head of Sub-School, the respective Head of Teaching and Learning, the

Dean of Studies (for students in the Senior School), the Principal, and the student’s parents or carers.

10.6 A student in Year 6—-10 who completes fewer than the established minimum work requirements in each
subject within a course, and/or attends fewer than 80% of scheduled classes will be subject to a review
with the Middle School leadership team or the Senior School Student Support Panel to establish:

a) that the course has been completed, or
b) that the course has not been completed, in which case the leadership team will determine what
process will be undertaken to achieve course completion including the submission of work

requirements of alternative assessments.

10.7 Dates for assignments should be set wherever possible in consultation with the class to maximise

efficiency, engagement and wellness and to avoid assessments being concentrated in certain weeks.

11. Student submission of work

111 Students are required to attempt all in-class assessment tasks on the scheduled date and submit all out-

of-class assessment tasks for marking on or before the due date.

11.2 All pieces of work that are being undertaken over a period of some weeks should have milestone dates so

that progress can be observed and support given where necessary. Milestone dates must:

X be advertised to students in writing through Rory, and

x have a formative comment on the submission posted on Rory.

Where students do not submit the required work at a milestone (or the final due date), the teacher must
advise the parents and should advise the Head of Faculty. The Head of Faculty may trigger a Student

Support Panel if deemed appropriate.

11.3 Where a student is likely to experience difficulty in meeting a deadline, they must discuss the matter with

the teacher at their earliest opportunity before the due date.

114 Changing
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Grade adjustments for late work

Due Date as Day 1 Day 2 Day 3 Day 4
per time on (0—-24h) (24-48h) (48-72h) (96h)
Rory, or as

provided by

staff
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12.

121

12.2

13.

131

13.2

13.3

13.4

14.

141

14.2

Use of indicative grades

An indicative grade cannot be developed for a piece of work that is not submitted.

An indicative grade for a criterion may only be developed in the case of missing assessments if there is a
body of work in other assessments to validate the grade, and with the approval of the Head of Faculty.

Transfer between courses

Commencing a course late can put a student at a disadvantage in comparison to other class members. An
application to transfer between courses is made through the Head of Teaching and Learning (6—12) for
subjects in Years 7-10 and to the Dean of Studies for all TASC and VET courses. A meeting may be held
with the parent/carer to discuss student progress and the requirements necessary for the student to be

assigned a final award in the course into which they wish to transfer.

The Dean of Studies must also be consulted to appraise the future effect on ATAR, TCE and course
selection. The Careers Counsellor should be consulted in regard to prerequisites and post-secondary

pathways.
The deadlines for student-initiated course changes are:

x  For all TASC courses — Friday of Week 4 of Term 1
x  Year 9 and Year 10 Semester 1 electives — Friday of Week 4 of Term 1

x  Year 9 and Year 10 Semester 2 electives — Friday of Week 4 of Term 3

When a student transfers to a different TASC level in the same course (i.e., from a level 3 to a level 2),
previously assessed pieces of work may be reassessed using the criteria and elements of the new course
where appropriate. Criteria grades from a Level 3/4 course cannot be automatically transferred to a Level
2 course. All work requirements of the new course must be met.

Where additional work and/or assessment tasks are necessary, the teacher will develop an individual plan
showing the work to be completed and the modifications to the assessment outline. The plan will be
discussed with the parent/carer and provided to the student in advance of the final decision.

Excursions and interruptions to study

To avoid interruption to classroom instruction, there should be no excursions within the school day
involving Year 11 and 12 students from week 6 in Term 3. Many students are in rehearsal for
performance, and/or working on the completion of folios and extended projects that are essential to their

final grades

Excursions form an important element of an inspirational learning program. Opportunities should be

sought where an excursion supports an experiential learning opportunity that engages and/or extends.

Assessment and Reporting  Procedures Version 5.3 CRICOS 00478F Page 15 of 32






16. Academic dishonesty: cheating, collusion, and plagiarism

16.1
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in accordance with the Hutchins Academic Integrity Procedures. The names of students who are found to

engage in academic dishonesty must be given to the Dean of Studies.

16.7 Each Head of Faculty with their staff should design and implement a process to ensure the authenticity of
student work on an agreed number of major assignments throughout the year. This may include diaries,
journals, handwritten drafts (where this does not disadvantage students on ILPs), and progressive drafts,
etc. This may best be achieved through the process of using milestones (See 6.1 in this procedure).

16.8 Subjects in which folios are an element of assessment must use the TASC Academic Integrity
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20. Reporting achievement

20.1 The current suite of school reports is
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20.2 During the year, continuous reporting is provided to students and parents through Rory
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Appendix A —
Academic Integrity Protocols

INTRODUCTION

The Academic Integrity Protocols are designed to ensure academic integrity is maintained at

The Hutchins School. Academic integrity is essential to the values of our academic

D o A
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Violation Procedure

A first violation may occur due to ignorance or inexperience

on the part of the student. Procedure:
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TEACHER RESPONSIBILITIES

For assessment work where plagiarism may be an issue, ALL teachers are to provide students with:

x  An online submission task so that their work is passed through RORY'’s plagiarism software.
x A rubric clearly outlining how assessments will be determined.

x  Clear guidelines regarding acceptable amounts of help from peers or other adults.
In addition, teachers are responsible for:

X Assisting students who are having difficulty in the location and evaluation of information.

X
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Appendix B — TASC Academic
Integrity Procedures for Folio
Assessment

TEACHER AND STUDENT CHECKLIST
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Section A: Preparing the Folio

Assessment and Reporting  Procedures Version 5.3 CRICOS 00478F Page 29 of 32






Section C: Completing, authenticating and submitting the Folio

Steps Student
initials and
date

1 | have prepared a final draft for my Folio and submitted it to Turnitin or Plagscan (as required by

the subject teacher) at least one week before the final date of submission

2 After reading through the report from Turnitin or Plagscan | have arranged an informal interview
with my teacher, discussed aspects of my work and made any necessary adjustments

3 As part of ensuring academic integrity, I: Student
x  clearly identified the information, images, ideas and words of others used in my work signature

x clearly identified the sources of information, images, ideas and words that are not my own
x followed the required referencing system throughout the Folio with a high degree of accuracy
(to the best of my ability)

x  created appropriate, well-structured reference lists/bibliographies

4 The student: Teacher
x clearly identifies the information, images, ideas and words of others used in their work signature

x clearly identifies the sources of information, images, ideas and words that are not the
student’s own

x  followed the required referencing system throughout the Folio with a high degree of accuracy
(or to the best of their ability)

x created appropriate, well-structured reference lists/bibliographies

5 My Folio has been officially submitted on this date: Student
signature
| declare that I:
read and understood the TASC guide document Authenticity and Academic Integrity: A guide
acted honestly and openly in the research and creation of this work
followed all the procedures required by my school to ensure academic integrity
6 The work submitted in the final Folio is consistent with and a natural outcome of the work in Teacher
progress (If no see 10b) signature
7 The work submitted in the final Folio is consistent with the student’s usual performance (If no see | Teacher
10b) signature
8 There have been no unusual interruptions in the development of the work Teacher
signature
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9 Final draft submitted on time Teacher
signature
10a Student declaration form completed and attached to Folio Teacher
signature
10b Student declaration not signed by teacher. Teacher
signature
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